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1. Select ‘File’ -> ‘New’ -> ‘Account’.
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Account Wizard

Mew Account Setup

In order to receive messages, you first need to set up a Mail or
Mewsgroup accounkt,

This \Wizard will collect the information necessary ko set up a Mail or
Mewsgroup account, IF wou do not know the information requested,
please conktack vour System Adminiskrator of Inkernet Service Provider,

Select the type of account wou would like o set up:

) RS5 Mews & Blogs

{:} Mewsgroup account

< Back [ Mexk = l [ Cancel

2. Select ‘Email account’ and click ‘Next’.
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Account Wizard El

Identity

Each account has an identity, which is the information that identifies
vou ko others when they receive vour messages,

Enter the name wou would like ko appear in the "From” field of wour
outgoing messages (For example, "John Smith™).

Your Mame: | John Smith

Enter wour email address, This is the address others will use ko send
email ko you (For example, "user@example.net™,

Email Address: | john. smithi@bluebottle, com

[ < Back J I Mext = l [ Cancel J

3. Enter the name you want your emails to be addressed from in “Your
Name’ and enter your complete Bluebottle email address in the field
‘Email Address’.
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Server Information

Select the type of incoming server wou are using.

& por () IMARP

Entet the name of wour incoming server (For example,
"mail . example. net").

Incoming Server; | mail.bluebottle.com

Uncheck this checkbox bo store mail For this account in its own
directary, That will make this account appear as a top-level account,
Ctherwise, it will be part of the Local Folders Global Inbox account,

[]: Use Global Inbox {store mail in Local Folders):

Enter the name of wour oubgoing server (SMTP) (For example,
"smtp. example.net").

Qukgoing Server: | mail.bluebottle, com

[ < Back ] I Mext = l [ Cancel ]

4. Select either a POP3 account or IMAP account (note that Freemail
users do not have access to IMAP).

Enter ‘mail.bluebottle.com’ for both the ‘Incoming Server’ and

‘Outgoing Server'. If you want the mail from your Bluebottle account
to go to its own directory DO NOT select ‘Use Global Inbox’.
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Account Wizard |E

User MNames

Enter the incoming user name given to wou by your email provider (For
example, “jsmith".

Incoming User Mame: | john, smithi@bluebaottle, com |

Your oukgaoing (SMTP) server, "mail, bluebattle, com”, is identical ba your
incoming server, your incoming user name will be used ko access ik, You
can modify oubgoing server setkings by choosing Account Settings From
the Tools menu.

[ < Back J L Next::—__] [ Cancel J

5. Enter your complete Bluebottle email address for ‘Incoming User Name’,
eg ‘john.smith@bluebottle.com’.
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Account Name

Enter the name by which wou would like to refer to this account {For

example, “work Account”, "Home Account” or "Mews Account”],

Account Mame: john.smith@bluebattle, com |

[ < Barck ] [__ Mext = J [ Cancel J

6. Enter whatever you like as your ‘Account Name’, but we suggest you
just use your complete email address.
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Account Wizard

Congratulations!

Please verify that the information below is correct,

Account Mame: john. smithi@blueboktle, com
Email Address: john. smithi@blueboktle, com
Incoming User Mame: john. smithi@bluebottle, com
Incoming Server Mame: mail, bluebattle, com
Incoming Server Type: POPS

Cubgoing User Mame: john.smithi@blueboktle, com

Cukgoing Server Mame (SMTPY:  mail bluebottle, com

Download messages now

Click. Finish to save these settings and exit the Account Wizard,

[ < Back ] [ Finish l [ Cancel ]

7. If you want to download your emails straight away select ‘Download
messages now’ and click on ‘Finish’.

Enter your password:

@ Enker vour passward For john,smithi@bluebottle, com on mail, bluebaottle, com;

|******

[]: Use Password Manager to remember this password,

[ K, l [ Cancel ]

8. Finally enter your password (select ‘Use Password Manager to
remember this password’ if you don’t want to enter it every time you
check your email.) and click ‘OK’.
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